VILLAGE OF DELANSON

Box 235, Delanson, NY 12053
(518) 8952199

Special Use Permit
Application 1.0

Revised
10/27/2015




Village of Delanson

Schenectady County

Instructions for Special Use Permit Application

The Special Use Permitiistended to impose controls to minimize or avoid the impacts related

to certain uses that may be incompatible unless conditioned to ensure suitability with the
neighborhood in which they are located. Special Use Permit procedures are intended to assure
tha such a review is made and that appropriate conditions and safeguards are imposed.

1.

In compliance with the Flood Damage Prevention Law adopted in 2013, if the
proposed site development is in a Flood Hazard Area on the official FEMA Flood
Hazard Map, ple@sSTOP. A Floodplain Development Permit is required before a
Site Plan Review can proceed. An application for a Floodplain Development Permit
can be obtained from the Village Clerk or complete the application for a Sketch Plan
Review with the Planning Bod to gain further information. If you have completed
this process, proceed to step 2.

Complete the forms on pag@<.0, pagell (if needed) and pages-18 (SEQR)

Each application must contain all the items listed on the checklist orlgagde
complete.

TheOwner or a duly designated representatofehe propertynust appear before

the Planning Board at the next scheduled Planning Board meeting in person to discuss
the intent and design of the site plafou can find the scheduled Planning Board
meetings on the Events Calendar at www.delansonlhatdesignated representative

is to appear before the Planning Board, the &whkuthorization form opage 11

must be completed.

Application forms along witlthe site plans must be filedth the Village Clerkat

least 10 days before the scheduled Planning Board medtimggVillage Clerk will

review the checklist on pade® to make sure your application contains all the
necessary items, then sign and dagedhecklist. The Clerk will then forward the
application to the Planning Board.

If for any reason you or your representative camtiend the scheduled meeting,

please contact the Village Cleak (518) 8952199prior to the meeting.
An application fora Special Use Permit may be withdrawn at any time, but if

withdrawn after the Board has convened the public hearing at which it was to be
considered, or if denied by the Board, substantially the same application shall not be
considered within twenty foufl] months from date of withdrawal or denial.
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VILLAGE OF DELANSON
Special Use Permii Site Plan Review Procedures

The Planning board will review the applicat using the requirements for Site PlaevRw as
described irArticle 11, Site Plan Approvaklnd the requirements éfticle 8, Section 8.5,
Standards for Granting Special Use Permit$herefore, the Special Use Permit process is the
same as the Site Plan Review process with additional conditions added for approval. Those
additionalconditions ad standards are listed in Article 8, Section §iStandards for Granting
Special Use Permiés.

Site Plan Review In accordance with Section725 of New York State Village Law, the
Planning Board is authorized to review and approve, approvawaittifications, or disapprove
all site plans for usegquired by section 11.3 of the 20B8ning Laws of the Village of
Delanson.

Optional Sketch Plan Conference A sketch plan conference may be held between the
planning board and the applicant priothe preparation and submission of the formal site plan,
at the option othe applicantThe purpose of such a conference is to enable the planning board
to review the basic site design and advise the applicant as to potential problems and concerns
prior tothe preparation of a formal site plan. The applicant should provide the information listed
below to the Planning Board for review at the sketch plan conference or public work session.

1. A statement and preliminary sketch showing the proposed and gxistin
a) Locations and dimensions of principal and accessory structures.
b) Access and parking areas
c) Signs
d) Landscaping
e) Contours and other natural features
f) Site improvements including water supply and sanitary waste didjpog#ies.
2. A sketchor map of the vicinity which clearly shows the location of the site in relation to
adjacent streets, other righisway, properties, easements and other relevant features.

Site Plan Review Procedure

1. Contents of Site Plans The application foapproval must be accompanied by the
following information unless expressly waived by the Planning Board as a result of the
sketch plan conference, if one was held.

a) The Applicantdés name, address and inter
b) The o wn eandaldrassaantethe owners signed consent to the filing of the
applicationif the representative is flerent than the owner. (Page)11
c) Street address or legal description of the property.
d) A project narrativavhich isa written description of the pposed use(s) and the
proposed development of the property. Key points should include:
1. Property description
i. Location & Size of lot with frontage measurements
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ii. Description of surrounding lots and land uses.
iii. Description trees, streams, wetlands on the site.
2. Project description
i. What you intend to build.

ii. Planned Setbacks
iii. Maximum Impervious Service lot coverage
iv. Size and shape, height and appearance of building
v. What is the purpose and planned use of the building?
vi. Number of employees and hours per day of oparati

vii. Planned Vehicular access to the property

viii. Planned landscaping, buffering, fencing, screening forest and tree

preservation.

ix. Planned # of parking places and loading spaces
X. Planned storm drainage and grading
xi. Planned lighting

xii. Planned signage

xiii. Length of timeto complete project

3. Public Facilities

i. Expected Power, water and sewage requirements
ii. Expected traffic impact on Public roads
iii. Method of waste disposal

e) A site plan drawn to scale of not less than fifty)(&@t to one (1) inch on one or
more sheets, illstrating the proposed development and use and including the
following:

1. Title of drawing, north symbol, date and scale and name, address, title and
license number of person or firm responsible for preparation of map.

2. The boundary lines and dimensiasfghe subject property; existing
subdivision lots; available utilities and easements, roadways, railroads, rail
lines, and public right of way crossing and properties adjacent to the subject
property.

3. Any proposed rgrading of the subject property aady significant natural,
topographical or physical features of the property, including watercourses,
marshes, trees in excess of 20 inches in circumference measured at a height of
4 feet and existing contours in excess of 4 feet in one hundred feet.

4. The location size, use and arrangement (including height in stories and feet,
floor area ratio, total floor area, total square feet of ground area coverage and
number and size of dwelling units by number of bedrooms) of all proposed
buildings.

5. Minimum yad dimensions and, where relevant, relation of yard dimensions to
the height of the building or structure.

6. Location, dimensions and number of all vehicular and pedestrian circulation
elements, including streets and roadways, driveways, entrances,ccuibs,
cuts, parking spaces, loading spaces, and access aisles, sidewalks, walkways
and pathways.

7. All existing and proposed surface and -suiface drainage facilities.

8. Location, size and arrangement of all outdoor signs and lighting
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9. Proposed landsaping and buffer yards, including the type, location and
guantity of all plant materials location and height of fences, retaining walls or
screen plantings and the type or kind of building materials or plantings to be
used for fencing or screening.

10. Location, designation and total area of all usable open space or common
property and the extent to which is to be improved.

11.In the case of any use requiring a special permit, any information necessary to
demonstrate compliance with athnditions imposedn the proposed special
use permit.

f) Commercial and Industrial Use#n the Limited and General Business districts,
special uses proposed and number of employees for which the buildings are
designed.The type of power to be used in the manufacturing process, and the
proposed rathod of disposal of such wasteby-products shall also be shown
whereapplicable

g) SEQR- No application shall be deemed complete without compliance with State
Environmental Quality Review including where necessary, a lead agency
determination, a negative or positive declaration and the submission of an
acceptable Draft Environmental Imp&tatement.

Exemptions- For minor site development plans, or in other appropriate circumstances, the
Planning Board may waive the provision of any items or information listed in this Section. The
Planning Board may allow the applicant to submit only itif@rmation which it deems

necessary for review of a particular application.

Additional Information - The Planning Board may require other and further information or
documentation it may deem to be necessary and appropriate to a full consideration and
disposition of a particular application.

2. Review- Within 62 days following the receipt of a complete applicabigrthe Planning
Board the Board shall consider the application for a Special Use Pesmiapplication
is considered complete when all réed information above has been submitted, an
applicable SEQRA and General Municipal Law, Section 239 referral requirements have
been fulfiled. The Pl anning Boarddés review shall
following:

a) The conformance of the site plavith the current Village Zoning Laws, the
subdivision code and other applicable local laws.

b) The adequacy and arrangement of vehicular and pedestrian traffic access and
circulation, including intersections, road widths, pavement surfaces, dividers and
control devices.

c) The impact of traffic generated on adjacent properties and roads.

d) Location, arrangement, appearance and sufficiergtadiet parking and loading.

e) Location, arrangement, site design and compatibility of buildings, structures,
lighting and signs, and impact on adjacent properties.

f) The adequacy, type and arrangement of landscaping, screening, buffer zones and
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open spaces.

g) Inthe case of muliamily dwellings, the adequacy of common property or open
space for play areas amdormal recreation.

h) The adequacy and means for complete disposal of storm water, sanitary waste,
water supply for fire protection and consumption, fire and emergency vehicle
access, solid waste disposal and snow removal.

i) The adequacy and structudsoadways and landscaping in areas with
susceptibility to ponding, flooding and or erosion.

]) The protection of adjoining or nearby properties against noise, vibration, dust,
odor, glare, unsightliness, or other objectionable features.

k) The retentiorof existing trees to as great a degree as practicable.

The Planning Board must hold at least one (1) duly advertised public hearing on the
proposedspecial Use Permit.

3. Decisions- Within 62 days of the public hearing and receipt of all necessaymiation
and studies, including the environmental impact statements if required, the Planning
Board shall act to decide on the application. The PlarBosgdmay:

a) Approve- Grant the Special Use Permit subject to site plan review and approval
Upon approval of the site plan, and payment by the applicant of all fees and
reimbursable cost due to the Village, the Planning Board will stamp its approval
on a copy of the site plan. A copy will be forwarded to the building inspector and
the Village Clerk.

b) Approve with Modifications - Tentatively grant the Special Use Permit with
conditions or modifications to be impiented in the construction and/o
operation of the requested special use, subject to site plan approval.

In addition, the Planning Board magnditionally approve the site plan if it
determines that one or more aspects of the site plantdoe®t the standards set
forth Section 11.2 of the Zoning Laws, and that revisions or additions are required
prior to full approval. The site plan, withequired modifications clearly and
permanently marked, together with a written statement explaining the basis and
reasons for the approval subject to modifications, will be forwarded to the
Building Inspector, the Village Clerk and the applicant.

Prior togranting site plan approval or Special Use Permit, the Planning Board
may impose conditions and restrictions on the establishment, location,
construction and operation of the special use or site as is deemed necessary to
secure compliance with the standaehd requirements of the modifications
required by the Planning Boar&uch conditions and restrictions shall be in the
written statement of approval of the site plan, and shall be met, where applicable,
prior to the granting of any permits by the VileaBuilding InspectarViolations

of any conditions placed on approval shall be a violation of this local law and may
result in revocation of permits granted by the building inspector.
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After all required conditions of the special use have been met anficatdns

have been made to the site plan and any other conditions have been met. and
payment by the applicant of all fees and reimbursable cost due to the Village, the
Planning Board will stamp its approval on a copy of the site pfacopy will be
forwarded to the building inspector and the Village Clerk.

c) Disapprove- Deny the Special Use Permit.

4. Non-Approval - The Planning Board in acting to tentatively grant or to deny such a
Special Use Permit shall state its reasons for such action, together with any conditions or
modifications required and shall include this as part of the record. A report stating the
acion taken and any conditions or modifications required shall be sent to the applicant
and the Village Building Inspector.

5. Effect of Approval - The issuance of a Special Use Permit shall not authorize the
establishment or extension of any use nor tveld@ment, construction, reconstruction,
alteration or movin@f any building or structure, but shall merely authorize the
preparation, filing and processing of applications for any permits or approvals which may
be required by the codes and laws of théage, including but not limited to a variance,

a building permit, a certificate of occupancy, subdivision approval.

6. Financial Responsibilities- No certificate of occupancy shall be issued until all
improvements shown on the site plan have been liedtat sufficient performance
guarantee has been posted for the improvements not yet complete.

7. Limitation of Approval - No Special Use Permit shall be valid for a period of longer
than one (1) year from the date of issue unless a building pelisstied and
construction is actually begun within that period and is diligently pursued to completion
or an occupancy permit is obtained and a use is established within that period. A Special
Use Permit shall be deemed to authorize only the particulaousénich it was issued,
and such a permit shall automatically expire and cease to be of any force or effect if such
use shall, for any reason be discontinued for a period of six (6) consecutive months or
more.

8. Amendments to Special Use Permi A Specal Use Permit shall be deemed to
authorize only the particular use for which it was issued. Following completion of the
development or establishment of the use authorized by a Special Use Permit, no such use
shall be expanded or added to in any mannessanhe Special Use Permit is amended
pursuant to the review and approval procedures in Article 8 of the Zoning Laws of the
Village of Delanson.

9. Withdrawal of Application - An application for a Special Use Permit may be withdrawn
at any time, but if whdrawn after the Board has convened the public hearing at which it
was to be considered, or if denied by the Board, substantially the same application shall
not be considered withitventy-four (24) months from datof withdrawal or denial.

Revised 10/2/2005 Special Use Permit ApplicatidhO 70f 18



Village of Delanson
Application for Special Use Permit

Tax Map # Acreage

GrossFloor Area of all buildings

Zoning District

sg. t. (See page 14 fatefinition).

Date of Application

Location / Address oBubject Property

Existing Land Use

Land Use of Parcels Adjacent to Property

Name of Applicant

Address City State Zip
Phone Fax Cell Phone

Name of Engineer/Land Surveyor Company Name

Address City State Zip
Phone Fax Cell Phone

Name of Ownenpof property if Different from Applicant

Address City State Zip
Phone Fax Cell Phone

Revised 10/2/2005
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Names, addresses and the nature and extent of the interest of any State officers or employees of
the Village of Delanson or the County of Schenectady in the person, partnership or association
making the application or in the subject propeiftknown to the applicant
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Special Use Standards StatementPleasaise a separate sheet of paper for @achbelowto
provide a written statemeatldressing eaabf the following7 standards State specifically how
the proposed special use relates to and meets each standard.

1)

2)

3)

4)

5)

6)

7

Impact - The proposed building or ushkadl not substantially impact upon the nature and
character of the surroumd) neighborhood.

Adjacent Properties- The proposed building or use will not have a substantial or undue
adverse effect upon the adjacent properties, the character of thearbigd, traffic
conditions, parking utilities and other mastaffecting the public health, safety and
general welfare.

Nuisances- Operations in connection with the proposed use shall not be more
objectionable to nearby properties by reason of nbisees, vibration or flashing lights
than would be the operations of any permitted use not requipgealUse Permit.

Facilities and Services The proposed building or use shall be served adequately by
essential public facilities and s&®s,such as highways, streep@rking spaces, police
and fire protection, drainage structures, refuse disposal, water, sewer and schools.

Loss of Significant Features The proposed building or use will not cause the
destruction, loss or damage of anyunat scenic, architectural or historic feature of
significant importance.

Signs and Lighting- The location of signs and lightinmgustbe considered with
reference to glare, traffic safety, compatibility and harmony with adjoining properties and
the claracter of the area.

Compliance- The proposed building or use complies with all additional requirements
imposed on it by the provisions of Article'&pecial Use Permitand Article 7,
"Supplemental Regulatighof the Zoning Laws of the Village ofdélanson.

Project Narrative - Please provide a written statement (on a separate sheet of paper) of the
purpose, scope and intent of the project.

| have completed the Special Use Application and provided written statements addressing the
Special Usé&tandards and the Project Narrative.

Applicant s Signature Date
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PLANNING BOARD
VILLAGE OF DELANSON

OWNER AUTHORIZATION FOR SITE PLAN REVIEW

The undersigned, who is the owner of the premises known as

(addres®f subject properly

identifiedby Tax Map‘# hereby authorizes

to bring the

(name of representative)

application hereibefore the Planning Bo@ of the Village of Delanson for Site Plan approval

The undersigned further permits the Village or its authorized representative access to the

property to review existing site conditions during the review process.

STATE OF )
COUNTY OF )
On this the day of Two Thousand and before
me, the subscriber, personally appeared to me

Name of Owner

personally known ankhownto me to be the sagrperson described in and who executed the

within Instrument, antie'sheacknowledged toe thathe/'sheexecuted the same.

Owners Signature Date Notary of the Public Date
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VILLAGE OF DELANSON
SPECIAL USE PERMIT APPLICATION CHECK LIST

All applications for a Special Use Permit shall include the follovimfigrmation:

Check List:
8 copies of théApplication form for Special Use Permit(pages 8 & 9)

8 copies of theSpecial Use Standards Statemerisee page 10

8 copies of thd’roposed Site PlarPrepared by a licensed Professional Engineer /
Landscape Architect / Land Surveyor

______8copies of théProject Narrative Statement(seePagel0)
______8copies of thesSEQR Environmental Assessment Fornfpages 1417)
2 notarized copy of th®wner Authorization Form (if needed page 31
______Special Use Permit Fe¢pagel8)
______ Gross Floor Area Feg(Gross floor areanultiplied by.05- page 8 line 2
______Advertising Feeas per schedule (Page)18

All Checks Made Payable tbeVillage Clerk

The Village of Delanson Planning Boaeskerves the right to request additional information
from the appliant throughout the approvalqeess.

A Site Plan Review Feavill be determined by the Planning Board after the review is complete.
Application is to be submitted to the Village Clerk 10 Days prior to The Planning Board
Meeting. Applications received lat then this deadline will be placed on #genda of the next

available Planning Board agenda.

All applications for Special Use Permit must include this checklist signed by the applicant and
the Village Clerk in order to be considered complete.

Applicants Signature Date

Clerk Signature Date Received
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Short Environmental Quality Review
SEQR

You canalsofind and printthe Short Environmental Assessment Foromline at the
DelansonWebsite at:

http://www.delanson.netfgvcontent/uploads/2015/04/ShdtAF.pdf

Or go to www.delanson.net and click on the Planning Board News link. From there you can go
to the SEQR form. Simply fill out part 1 of the form, sign it and print it. Then include it with
this application.

Dependng on the scope of your project, a Full Environmergessment Review may be
required as determined by the Planning board.

Revised 10/2/2005 Special Use Permit ApplicatidhO 130f 18



617.20
Appendix B
Short Environmental Assessment Form

Instructions for Completing

Part 1 - Project Information. The applicant or project sponsor is responsible for the completion of Part 1. Responses
become part of the application for approval or funding, are subject to public review, and may be subject to further verification.
Complete Part 1 based on information currently available. If additional research or investigation would be needed to fully
respond to any item, please answer as thoroughly as possible based on current information.

Complete all items in Part 1. You may also provide any additional information which you believe will be needed by or useful
to the lead agency; attach additional pages as necessary to supplement any item.

Part 1 - Project and Sponsor Information

Name of Action or Project:

Project Location (describe, and attach a location map):

Brief Description of Proposed Action:

Name of Applicant or Sponsor: Telephone:
E-Mail:
Address:
City/PO: State: Zip Code:
1. Does the proposed action only involve the legislative adoption of a plan, local law, ordinance, NO | YES

administrative rule, or regulation?
If Yes, attach a narrative description of the intent of the proposed action and the environmental resources that I:l I:I
may be affected in the municipality and proceed to Part 2. If no, continue to question 2.

2. Does the proposed action require a permit, approval or funding from any other governmental Agency? NO | YES
If Yes, list agency(s) name and permit or approval: I:l El

3.a. Total acreage of the site of the proposed action? acres
b. Total acreage to be physically disturbed? acres
c. Total acreage (project site and any contiguous properties) owned

or controlled by the applicant or project sponsor? acres

4. Check all land uses that occur on, adjoining and near the proposed action.
[QUrban [JRural (non-agriculture) [JIndustrial [JCommercial [JResidential (suburban)

OlForest [ClAgriculture CJAquatic  [JOther (specify):
[CParkland

Page 1 of 4 RESET
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5. Is the proposed action,
a. A permitted use under the zoning regulations?

b. Consistent with the adopted comprehensive plan?

(0%
80800

6. Is the proposed action consistent with the predominant character of the existing built or natural YES
landscape? I:l

7. Is the site of the proposed action located in, or does it adjoin, a state listed Critical Environmental Area? YES

If Yes, identify:

8. a. Will the proposed action result in a substantial increase in traffic above present levels? NO [ YES
b. Are public transportation service(s) available at or near the site of the proposed action? I:l I:l
c¢. Are any pedestrian accommodations or bicycle routes available on or near site of the proposed action? I:l I:l

9. Does the proposed action meet or exceed the state energy code requirements? NO | YES

If the proposed action will exceed requirements, describe design features and technologies:

Z
o
=
=
7

10. Will the proposed action connect to an existing public/private water supply?

If No, describe method for providing potable water:

[]
[]

Z
o
=
=
7

11. Will the proposed action connect to existing wastewater utilities?

If No, describe method for providing wastewater treatment:

12. a. Does the site contain a structure that is listed on either the State or National Register of Historic
Places?

b. Is the proposed action located in an archeological sensitive area?

13. a. Does any portion of the site of the proposed action, or lands adjoining the proposed action, contain
wetlands or other waterbodies regulated by a federal, state or local agency?

OO O
[]

b. Would the proposed action physically alter, or encroach into, any existing wetland or waterbody?
If Yes, identify the wetland or waterbody and extent of alterations in square feet or acres:

14. Identify the typical habitat types that occur on, or are likely to be found on the project site. Check all that apply:

[ shoreline [Forest [ Agricultural/grasslands [ Early mid-successional

[ Wetland [ Urban [ Suburban
15. Does the site of the proposed action contain any species of animal, or associated habitats, listed NO | YES

by the State or Federal government as threatened or endangered? El I:l
16. Is the project site located in the 100 year flood plain? NO | YES
17. Will the proposed action create storm water discharge, either from point or non-point sources? NO | YES
If Yes,

a. Will storm water discharges flow to adjacent properties? D NO []YES I:l l:l

b. Will storm water discharges be directed to established conveyance systems (runoff and storm drains)?
If Yes, briefly describe: NO [JYEs
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